
GETTING STARTED 

Welcome to LIFE, the 

Level of Interest and 

Feedback Evaluation 

System! 

This is a user friendly 

tutorial which will get you 

going with the LIFE 

system very quickly. 

Let’s get started! 

Note: The tutorial works 

best if viewed in Slide 

Show mode. 

Questions? Comments? email iucrc@ncsu.edu 
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WHAT’S “LIFE” ALL ABOUT? 

As any good tutorial would do….let’s start with some quick basics. 
 

Q: What is the purpose of the LIFE system? 

A: This system was made to be used in a NSF Industry/University Cooperative 

Research Centers (IUCRC) Industry Advisory Board (IAB) Meeting. It was created 

to deliver instant compiled IAB feedback and faculty responses, which can be 

viewed in an easy to understand format. It allows users to use their laptop, tablet, 

or smart phone to provide and respond to feedback.  
 

Q: Ok…but why would I ever want to use this system? 

A: If you are an industry participant in a NSF IUCRC IAB Meeting, then this 

system will provide a simple way for you to provide feedback on projects 

presented at a meeting. 

A: If you are a faculty or student participant in a NSF IUCRC IAB Meeting, then 

this system will provide a simple way for you to respond to feedback on projects 

you presented at a meeting. 

A: If you are a center evaluator or center administrator and want to host a NSF 

IUCRC IAB Meeting, then this system will provide an effective and efficient system 

to facilitate project feedback at your meeting. 
 

Q: Alright, so how do I use it? 

A: See the rest of the tutorial! 



Questions? Comments? email iucrc@ncsu.edu 

 YOUR ROLE 

 This is the main page you 

come to when you type 

iucrc.com into your web 

browser. There are 3 things 

you can do on this page. 
 

1) Register yourself as a meeting 

Admin.  

2) Login as a meeting Admin and 

set up a meeting.  

3) Participate in an open meeting 

as an industry (IAB) or 

principal investigator (PI) user. 
 

 A meeting Admin is someone 

who uses this system to create 

and host their own meeting; 

preferably the center’s 

evaluator. Anyone else, like an 

IAB member or university PI, is 

a normal user who need not 

worry about the first 2 options. 
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SELECT YOUR MEETING 

 

This is the first page you will 

see as an industry user 

when you go to iucrc.com 

(iucrclife.chass.ncsu.edu). 

 

You will see meetings that 

have already been created 

by Administrators which fall 

within +/- 30 days of today. 

 

Click on the meeting you 

want to access. Let’s click 

on the “The LIFE Center” 

meeting. 
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PASSWORDS 

 

Here you will be prompted to enter 

the password provided by your 

meeting host. Simply enter the 

password and click [Proceed].  



SELECT YOUR ROLE 

 

If your meeting Admin has set up the 

meeting to allow both industry user 

feedback and university PI user 

response, you will be asked to 

indicate whether you are an 

Industrial Advisory Board member 

[Industry] member or a university 

researcher [Faculty]. Simply click on 

[Industry] to proceed to the index of 

projects. If your meeting Admin did 

not select the PI Response Option, 

you will be taken directly to the index 

of projects for this meeting.  
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EVALUATE PROJECT 

 

On this page you can view all the 

projects that have been created 

for this meeting.  

 

Your job as an industry user is to 

evaluate the listed projects. 

 

Click [Evaluate Project] to rate 

and comment on a given project.  

 

*NOTE: If the Admin has 

included a link to an Industry 

Survey, it will appear after the 

project list. 

 

**NOTE: When all the projects 

have been rated you can use the 

[Meeting Summary] options 

(Web, PDF, or MS Word formats) 

to view a summary of all ratings 

and/or comments. 
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EVALUATE PROJECT 

This is the LIFE form that you will fill out to 

submit your evaluation.  

Note that your meeting Admin may have 

chosen to use project phase specific 

ratings. If so, you will see Interest rating 

categories for New Proposals, and 

Progress rating categories for Project 

Updates. Sample ratings for a New 

Proposal are presented here. 

Select your Rating and then fill out your 

comment if you so choose.  

Your form might provide separate boxes 

for “comments”, “suggestions” and 

“questions” if your meeting Administrator 

chose this option.  

You will also notice an option to “provide 

additional comments”. You may use this 

option to add more comments to a project 

you have already rated. 

Include your name and organization and 

then press submit. When rating 

subsequent projects your name and 

organization should be filled in for you.  
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VIEW RATINGS 

 

After a short screen 

indicating you have 

successfully submitted your 

evaluation, you will be 

returned to the index of 

projects page. 

 

 

To view all the evaluations 

that have been submitted so 

far on this project, click on 

[Summary]. 
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VIEW RATINGS 

 

This page displays the project 

information, tally of ratings and any 

comments that have been left by 

industry users. You may use the 

navigation bar to move directly from 

one project summary to the next. 

 

Below the industry user feedback are 

color coded responses from the 

university PIs. If your meeting 

Administrator chose not to use the PI 

feedback option, those fields will not be 

there. 

 

Notice how the comments are sorted 

by the rating that was provided and 

university PI responses appear under 

the feedback to which they are 

responding. If your meeting Admin 

chose to use the comments, questions, 

and suggestions form, responses will 

be sorted by those categories instead. 



MEETING SUMMARY 

 

You may also view a 

summary of the ratings and 

comments for all projects in 

your meeting clicking the 

[Meeting Summary] options 

at the top of the index of 

projects page. There are 

options for web, PDF, and 

MS Word output.  

 

Note that meeting 

summaries will be grouped 

into separate tables for New 

Proposals and Project 

Updates. You can view the 

comments for a particular 

project by clicking on the 

project title.  
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INDUSTRY USER WRAP UP 

That concludes the capabilities of the user side. Press [Back] as many times as you 

need to return to a certain desired screen. 

 

If you want to view the university user side of this tutorial go to the next slide. 

Otherwise, thank you for watching. 

 

If you have any additional questions contact iucrc@ncsu.edu  

mailto:iucrc@ncsu.edu


SELECT YOUR MEETING 

 

This is the first page you will 

see as a university PI user 

when you go to iucrc.com. 

 

You will see meetings that 

have already been created 

which fall within +- 30 days 

of today. 

 

Click on the meeting you 

want to access. Let’s click 

on the “The LIFE Center” 

meeting. 
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PASSWORDS 

 

Here you will be prompted to enter 

the password provided by your 

meeting admin. Simply enter the 

password and click “Proceed”.  



SELECT YOUR ROLE 

 

Since your meeting Admin has set up 

the meeting to allow both industry 

user feedback and university faculty 

response, you will be asked to 

indicate whether you are an 

Industrial Advisory Board (IAB) 

member [Industry] or a university 

researcher [Faculty]. Simple click on 

[Faculty] to proceed to the project 

list.  



When you click on 

the PI role, you will 

receive the following 

instructions. Please 

read them carefully 

before clicking 

[Continue to 

Response Page]. 
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EVALUATE PROJECT 
 

On this page you can view all the 

projects that have been created for 

this meeting by the Administrator.  
 

You have the option as a university 

user to respond to industry 

feedback on your project(s). 
 

Click on [Respond to Comments] 

to respond to IAB feedback on 

your project. 

 

*NOTE: If the Admin has included 

a link to the Faculty Process/ 

Outcome Questionnaire, it will 

appear after the project list. 
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RESPOND TO COMMENTS 
 

This is the LIFE form showing industry 

feedback on this project.  
 

Here you can respond to industry 

feedback by typing your response 

under the comment to which you wish 

to respond, entering your name in the 

required name field and clicking 

“Submit Response”. 
 

While any university researcher can 

comment on a project, we encourage 

you to only provide a response on 

projects in which you are directly 

involved. If there is more than one 

researcher involved, unique responses 

will appear in a different color text.  

When responding to subsequent 

feedback your name should be filled in 

for you.  
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RESPOND TO COMMENTS 
 

IAB comments on a project are 

grouped by rating or by response type, 

depending on the format chosen by 

your meeting Admin. For Example, this 

page displays the comments for “Very 

Interested”.  

 

You can advance to the next set of 

comments by entering responses to the 

comments displayed and then clicking 

[Submit Response], by clicking on 

[Next 5 Comments>>], or by clicking on 

the linked response category for which 

you would like to respond to 

comments. 

 

You also have the option to respond to 

all comments generally using the [PI 

Summary Response] Option. 

 

Be sure to click [Submit Response] 

before navigating to the next page of 

comments. 
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VIEW RATINGS 
 

After a short screen indicating you 

have successfully submitted your 

response, you will be returned to the 

index of projects page. 
 

To view all the evaluations, feedback, 

and responses that have been 

submitted so far on this project, click 

on [Summary]. 
 

You may also view a summary of the 

ratings and comments for all projects 

in your meeting by clicking the 

[Meeting Summary] options at the 

top of the page. There are options for 

web, PDF, and MS Word output.  
 

Note that meeting summaries will be 

grouped into separate tables for New 

Proposals and Project Updates. You 

can view the comments for a 

particular project by clicking on the 

project title.  



UNIVERSITY user WRAP UP 

That concludes the capabilities of the user side. Press [Back] as many times as you 

need to return to a certain desired screen. 

 

Thank you for watching. 

 

If you have any additional questions contact iucrc@ncsu.edu  
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